Student Email Setup and Forwarding Instructions

Step 1: Navigate your web browser to google.maricopa.edu

Step 2:  Enter your MEID and password and click @ These are the same as those you may already use to sign
into Blackboard. If you’ve forgotten your MEID and/or password or if you have no idea what an MEID is,
choose one of the links at the right .
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By selecting the Log In button, | agree with the Need Help?
disciaimer and terms of use. Login to GoogleApps@Maricopa
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No specific announcements at this time.
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Step 3:

you'll notice, your new Maricopa/Gmail address is your MEID followed by @maricopa.edu @, Type the

characters from the captcha image in the box provided @ read the Terms of Service, and click
(3)

[ | accept. Create my account.

If you are setting up your Gmail & Google Apps account for the first time, you will see the following screen. As

MARICOPA
M cemmuniry Welcome to Maricopa Community Colleges

Setup your account for Maricopa Community Colleges

Your Maricopa Community Colleges account will give you access to the hosted services enabled for your domain.

Name:
Login name: (YourMEID@mancopa edu) @
Language: English (LIS)

Type the characters you see in the picture below.
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m inessest &\ Letters are not case-sensitive

Terms of service:  Rewiew the Terms of Senice below.
Printable “ersion

~
Google Terms of Service
Welcome to Google! By using Google's products, software, services or web sites ("Google services™), you
agree to the following terms and conditions, and any policies, guidelines or amendments thereto that may be
presented to wou from titme to time, including but not limited to Program Policies and Legal Motices
(co]lechvely the "Terms") e may update the Terms it the future, and you will be able to firnd the most 2

PR R T TR 4

By clicking 'l accept' below you are agreeing to the Terrns of Service above and both the Prograrm Policy
and the Privacy Palicy.

Also remember that Google Apps is offered in conjunction with your domain administrator and that
administrator may have access to your account information including your email. Y our domain
administrator's use of your information is governed by its privacy policy.

| (3) > [ Iaccept Create my account. | [ Cancal

B2009 Google - Soogle Home - Privacy Policy - Terms of Service




Step 4:

You will now be signed into your new Maricopa/Gmail account. You can access all emails that you’ve received

from CGCC. If you would rather receive these important emails at another email address that you use more

often, click on Settings

in the upper right-hand corner.
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YourMEID@maricopa.edu (Settin%)m | Sign out

Search the Wieh | Show search options
Create afilter

Search Mail

Juffalo Bills -Pittshurr declines - 10

Archive = Report spam | Delete Movetow | Labelz v More actions w Refresh

Select: All, Mone, Read, Unread, Starred, Unstarred

Maricopa Announcement Winter Intersession Classes - Dear Student: [f you want to get a jurmp on
MCCCD Student Marketing Survey - Would you like to win & free iIPod M

C'mon - be heard! Your opinion is important to us. - cid:imaged01 jpoi

Maricopa Student Survey
Maricopa Student Survey
Maricopa Student Survey Your opinion counts - tell us about Maricopa - Your opinion counts! As
nomail Student Welcome Message - IMlogo A= a student of Maricopa County Ct

Gmail Team

OooOooOoOonO

Gmail is different. Here's what you need to know. - Iessages that are

Select; All, Mone, Read, Unread, Starred, Unstarred

Archive = Report spam | Delete Movetow | Labelz v More actions w Refresh

Nov 17
Sep 28
Sep 21
Sep 17
Jul 14
7/1/08

1-60fb

You are currently using 0 MB {0%) of your 7392 MB.

Maricopa Community Calleges Mail views: standard | turn off chat | older version | basic HTWL Learn more
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Step 5: Click on Forwarding and POP/IMAP in the center of the window.

Start Page Mail Calendar Docurments Sites more v YourMEID@maricopa.edu | Settings | Help | Sign out
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Step 6: In the box next to Forward a copy of incoming mail to, enter your preferred email address. You can also use
the pull down menu to make Maricopa/Gmail delete its version, so the only version will be in your preferred
address. Click | SaveChanges  at the bottom of the page.

Start Page Mail Calendar Documents Sites more YourMEID@maricopa.edu | Settings | Help | Sign out
Compose Mail Settings
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Forwarding:

Chats G
S—atSMgf'I Q @ Forward a copy of incoming mail to name@yahoo.cam and
ent hai
Drafts delete Maricopa Cormmunity Colleges Mail's copy hd
Al Mail Tip: You can also forward only sorme of your mail by creating a filter!
Sparmn
Trash POP Download: 1. Status: POP is enabled for all mail that has arrived since 77103
Morer Learn mare O Enable POP for all mail (sven mail that's already been downloaded)
O Enable POP for mail that arrives from now on
Contacts O Disable POP
Tasks
2. When messages are accessed with POP
+ @ Brandon Mesanko keep Maricopa Community Colleges Mail's copy in the Inbox he

Search, add, or invite
3. Configure your email client (e.g. Outlook, Eudora, Metscape Mail)

Configuration instructions

IMAP Access: 1. Status: IMAP is disabled
(@ccess Marcopa Community O Enable IMAP

Colleges hil from other clients using )

AR ® Disable IMAP

Learn mare

2. Configure your email client (e.g. Outlook, Thunderbird, iPhone)
Configuration instructions

[ Save Changes ] [ Cancel ]
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Now click Sign out to exit your Maricopa email. All future CGCC emails will be forwarded to your preferred
email address. Please check your email regularly for important information.



