CGCC Honors Program Appeal Process

To be used for an appeal of the termination of an Honors Scholarship due to an extenuating circumstance such as illness, hospitalization, or death in the family beyond the control of the student. Students may use the appeal process only once.  Grade Disputes are NOT heard by the Honors Appeal Board.  Students with grade disputes must follow the steps for grade disputes as outlined in the student handbook.  
Steps:

1. Student (or a student’s family member if student is unable to do so) meets with the Honor Faculty Director to discuss the incident/situation (REQUIRED) within two weeks of the incident.  

2. Student completes an Honors Program Appeal Process Form (see the next page) within two weeks after the incident (#1 above), and returns the paperwork to the Honors Faculty Director or the Honors Program Assistant. No appeals will be considered after the two week period.  Appeal will be denied if the student fails to meet with one of the Honors Program Faculty Directors or fails to submit the form within this timeframe. 
3. Upon review of situation, if alternatives exist, such as taking a class during Winter Session, or Summer classes, to raise GPA, students will be required to do so.  If such an alternative does not exist,  then the Honor Program Faculty Director will move to step 4. Summer Class Option is NOT available for students with deficient credits.

4. The Honor Program Directors will review the appeal to verify the extenuating circumstances.  If such circumstances do not exist, appeal will be denied and no further appeal will be allowed. If verified, the Honors Program calls for a meeting of the appeal board.  The director replies to the student within 5 working days of an appeal being filed stating the date for the meeting of the appeal board.

5. The student must represent himself at the appeal board hearing in order to present his case and cannot be represented by any other person.  If the student is unable to attend, his/her paperwork and written appeal must represent the student’s case in front of the committee.

6. The Honors appeal board will review the case and meet with the student. After a decision is made, either as noted in step 3 or in step 5 & 6, it will be sent in writing to the student. The decisions made based on the review will be final. 

7. A copy of the decision will be sent to the Vice President of Academic Affairs.
Parameters:
1. The Honors Director will assemble 3 faculty members to serve for one year as the appeal board.

2. This process is designed to give students the opportunity to appeal decisions made by the Honors Program and to receive a fair hearing. No students should approach the appeal board members regarding their appeal prior to the hearing or review. Such action may terminate the student’s appeal process, and may cause the student to be referred to the VP of Student Affairs for disciplinary review.

3. All decisions of the honor directors and/or the appeal board (as outlined above) are sent to the Vice President of Academic Affairs for final review (see item 6 above).  Decisions will be sent to the student in writing. 

4. Due to the nature of the semester and the deadlines involving Honors projects and Honors scholarship awards, students must file their appeal (complete the Appeal Process Form) within two weeks of the incident.  

5. Depending on the nature of the issue and the timing of the appeal process, the results of a favorable decision may not occur until the following semester.












CGCC Honors Program Appeal Form

To appeal the termination of an Honors Scholarship

To be used for an appeal of the termination of an Honors Scholarship due to an extenuating circumstance such as illness, hospitalization, or death in the family beyond the control of the student. Students may use the appeal process only once.  Grade Disputes are NOT heard by the Honors Appeal Board.  Students with grade disputes must follow the steps for grade disputes as outlined in the student handbook.
Type or word process your description of the situation you want to appeal and the reason you are appealing it in the space below. (Attach an additional page if necessary as well as any supporting documents). Documentation must be provided. See the appeal steps listed in handbook to determine if your situation meets appeal requirements. 
Submit this form to Honors Assistant in SC162 (inside Career Services) or to Shirley Miller in EST 231. Make a copy of all documents for your records.







Student Name:						Student 8 Digit ID number:		





Address:						City/State:			Zip:





Phone:							Maricopa Email:





Student Signature:					Date:





For Adm. Use Only:





Appeal received by: ___________________________________________________________


      Signature					      Date





Date and time of hearing or committee review: __________________________________





Result of the appeal:________��___________________________________________________








