Four-Step Guide for Submitting Grades
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Start here! First, go to www.maricopa.edu/employees, click Login,

MARICOPA
COMMUNITY
COLLEGES" home aboutus employees search

Employee Resources

MARICOPA
COMMUNITY
COLLEGES" home aboutus employees search

CFS Announcements
CFS WebFin
then SIS . SIS Protect your password! 20-Sep-2010
-Help Never respond to an email asking for your password. Maricopa will NEVER ask for your
-Catalogue password in an email.

At this screen type your user ID and password. The preferred web browser is Internet Explorer.

STAFF

Authorized Users Please LogIn

User IO {MEID):

Password:
Macintosh computers, use Firefox.
Search:
»)
Next, under the menu at the left of your [ Wy Favorites
screen, select Employee Self-Service then ™ G e
) ploy b Advisement If you do not have a Faculty Center listed,
select Faculty Center. ~ Student Services Center
y : T~ Facuty Center make sure you completed the FERPA.
[> Campus Community http://www.maricopa.edu/legal/ferpa/
[> Student Recruiting

Fall 2011 | Chandler-Gilbert C Coll change term
1. Default semester may NOT be the current semester. |::> ? LEhnlich st S cotege 2

Click MI to see a list of semesters. © Show all classes 2 Only classes with enrollment D View My Weekly Schedule

If you cannot see your roster, make sure you
are in the current semester.

2. Chck the |con Fﬁ:] to VIEW your roster. My Teaching Schedule > Fall 2011 » Chandler-Gilbert Comm College #
Class Class Name Enrolled Days and Time Room Class Dates
H H H H o [E8 |f=1| AAA 115-0001 Creating College 22 MoWe 7:00AM - 8:15AM Pecos Student Aug 22, 2011-
Cth the Icon Ep] to mPUt fmal grades. il F?, ~ LEC 21103 Success (Lecture) Ctr Rm 178 Sep 28, 2011
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3. Select the grade from the drop down box. I
6 30004000 A " N Q SGt::;"e‘”:'a""a W - Graded g
|[=
I 5
Foragrade of F, W For a grade of | '1:
andY, input last date F,WandY, w
of attendance. input reason. 14 !

Grading Options. Note: Any grade of F, W,
and Y need a last date of attendance and /or

enrollment action reason. See below.

W I First [4] 1-17 of 17 [)] Last

Enroliment Action Reason |Description
FAC-Student lliHospitalized
FAC-Financial Problems
EAC-Employment Related
FAC-Technical Difficulties
FAC-Academic Difficulties
EAC-Family Related
FAC-Transportation
FAC-Personal/Confidential
EAC-Military Committments
FAC-Excessive Absences
FAC-Mever Attended
FAC-Student Moved
FAC-Placed in Alt ClassiSect
FAC-Death of Student
FAC-No Reason Given
FAC-Requirements Mot et
FAC-Military Mobilization

Enrollment Action Reason for grades of W and Y.
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If a student’s name is underlined, that means you can email the student.

Degree and Credit Programs -

1 /30004000 Student,Dennis v Graded AB General Requirements Freshman
4. After selecting the grades, make sure S Student,Zackaey R - Graded [Se5rae and Credit Progams =g homore
bt bl £ eneral Business
n D d Credit P -
to click the = saw | button at the 3 /30004000 Student,Martin v adal [Aaciass s Genanl Shilless Freshman
Associate in General Studies
bottom of the screen. This will submit 5 S odwiliid . Gradeg Do nd CedPrograms
your grades to Chandler-Gilbert. When  Fom— e . B T TR m—
. . . sociate in
you are finished, click the =¥ T —
6 /30004000 Sabraelle. v Graded Assocfa!e in General Stud!es! Freshman
—— | button, DO NOT use the — Associate in General Studies
Back button on your web browser PRINTER FRIENDLY VERSION
menu.
Save
MEID Login Issues Forgot Password
If you encounter issues with your MEID login, If you forgot your password or need to change it, go to
please contact the Help Desk at Chandler-Gilbert https://memo3.maricopa.edu/cgi-bin/UserLookup.pl then
Community College at 480.732.7025 select Forgot Password at the bottom of the screen.
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